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Los Feliz Charter School for the Arts

Mission
To engage children in an inspiring, challenging, and civically active
educational experience that embraces learning through the arts.

Vision
Los Feliz Charter School for the Arts is a place where students, teachers, parents, and the community collaborate to create a
nurturing and inspiring learning environment where students can develop academic and life skills through creativity,
inquiry, investigation, and reflection. Our arts integrated curriculum nurtures curiosity, confidence, collaboration, resilience,
and civic engagement, enabling students to approach learning in different ways. Through project-based, constructivist
learning, students are able to take risks and be actively engaged in their learning experience. In addition, LFCSA endeavors
to become a model arts integration school and training facility that shares best practices and impacts our educational
system and community.
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Core Values
Focus on the Whole Child
At LFCSA, we challenge children to construct their own meaning from complex ideas and concepts. Acknowledging that
students learn and demonstrate what they know in a variety of ways, our instruction allows children to see, hear, and
express according to their individual learning styles.
Child-Centered Learning
We believe that differences in the way children learn and the paces at which they learn are natural. An education that
benefits all children must be adapted to individual learning styles. Teachers respect these differences, and provide
opportunities for students to be active participants in their own learning.
Constructivist Environment
Our program provides a constructivist environment that differs from a traditional classroom in that our teachers act as
facilitators of learning rather than givers of information. Student questioning is highly valued and encouraged, and deep
understanding, not imitative behavior, is the goal.
Project-Based
Our project-based curriculum is structured to allow students to pursue individual educational goals while at the same time
requiring them to collaborate with others on a shared objective. Classroom learning is organized in meaningful, purposeful
ways though rich, cross-disciplinary subject matter that corresponds to state standards. Project-based learning helps
students develop the character, habits, and skills vital to our 21st century workforce.
Arts Integrated
The content and skills of dance, music, drama, and visual arts instruction are integrated into other content areas, such as
math and language arts. Such integration enhances the learning of all subjects and gives all students meaningful access to
the curriculum.
Authentic Family Involvement
Parents and guardians are viewed as partners and their involvement in all facets of school life, from volunteering in the
classroom to sharing ideas with school leaders, is valued and encouraged.

LFCSA Curriculum
Project-Based Learning is a comprehensive instructional approach to engage students in sustained, cooperative
investigation (Bransford & Stein, 1993).
Within its framework students collaborate, working together to develop skills such as problem-solving, critical thinking,
communication, cooperation, and creativity. Student-centered inquiry is guided by essential questions or problems that
result in active participation in hands-on learning that encourages flexible thinking and multiple ways of demonstrating
what has been learned.
Different Ways of Knowing (DWoK) is an inquiry-based, arts-infused, interdisciplinary professional development initiative.
For most participating educators, DWoK is a central part of their school's and district's plans for continuous school
improvement. The academic and social success of every child forms the motivation for their work in the classroom and with
one another. The vision we have for all students is stated best by Eliot W. Eisner (1997) in his description of two especially
important aims of education, “We would like our children to be well-informed-that is, to understand ideas that are
important, useful, beautiful, and powerful. And we also want them to have the appetite and ability to think analytically and
critically, to be able to speculate and imagine, to see connections among ideas, and to be able to use what they know to
enhance their own lives and to contribute to their culture.” Recognizing that every child has talent and that children learn
by doing, the DWoK curriculum provides clear and flexible guidelines for learner-centered classroom practice.
Students pursue solutions to problems and issues by:
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•
•
•
•
•
•
•
•
•

Asking and refining questions
Debating ideas
Making predictions
Designing plans and/or experiments
Collecting and analyzing data
Drawing conclusions
Communicating their ideas and findings to others
Asking new questions, and
Creating artifacts of learning

Scottish Storyline is a method that provides a structure for planning an interdisciplinary project-based learning experience.
It is an innovative approach to curriculum integration that creates a context for curriculum linkage through a topic study.
The essential elements of the Storyline topic are setting, characters and events. Creating a narrative provides a structure
and logic to curricula connections. The difference between thematic studies and the Storyline Method is the presentation of
key questions throughout the unit, which allows students to make deeper connections with the content.
A key feature of the approach is how it builds on pupils’ existing experience and knowledge. It encourages a high degree of
pupil involvement, both imaginatively and in practical problem solving. In a Storyline, students pose the problems and ask
questions, and the students and the teacher explore ideas together. The approach is essentially experiential and
constructivist. It draws the curriculum together using the environment and social subjects as a stimulus to explore, using
expressive arts and language as a means of discussing, describing and explaining.

Art Integration
Definition
Arts Integration is an approach to teaching in which students construct and demonstrate understanding through an art
form. Students engage in a creative process, which connects an art form and another subject area, and meets evolving
objectives in both. (Kennedy Center, 2010)
Learning through the arts
The content and skills of dance, music, drama and visual arts instruction are integrated into other content areas, such as
math and language arts. Such integration enhances and enriches the learning of all subjects and gives students meaningful
access to the curriculum. While it is important to emphasize that we are not a “performing arts” school, students are
encouraged to use their knowledge of the arts to show what they have learned in other content areas.
Example: dancing fractions, using music to understand the mathematical concept of fractions.
Music, dance and visual arts are taught and valued as individual subjects. Students receive a minimum of one class per
week of standards based instruction in each of these areas. They are taught the discipline and fundamentals of the arts, and
they are encouraged to explore their own creative process through various modes of expression. Students show what they
have learned by presenting a finished project or performance.
Assessments
Standardized Testing
rd th
As a charter, public school, LFCSA participates in the statewide testing system. Students in 3 -6 grades are testing with a
th
computerized system called the California Assessment of Student Performance and Progress. In addition, 5 grade
students complete a standardized Science Test. The California English Language Development Test (CELDT) will be
administered every fall to all students who are classified as English Learners, in Kindergarten through 8th grade.
Student Progress Reports
Individual student’s progress will be evaluated at the end of each grading period. Parent-Teacher conferences will be
scheduled twice a year to coincide with these assessments. A final progress report will be sent home at the end of the
school year.
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Safe School System & Cool Tools
Safe School System offers a comprehensive approach to fostering children’s physical, mental, and socio-emotional wellbeing. It is an approach that guides students towards becoming confident, well-adjusted and productive adults, and works
to ensure all children’s right to learn at their fullest potential. Under the Safe School guidelines, any kind of taunt, with
attempt to hurt, whether in person or online, is unacceptable (see Safe School Guidelines). Our Safe School system teaches
children skills for successful collaboration and conflict resolution.
When Safe School guidelines are not followed, the incident is viewed as an opportunity for learning.
Children are encouraged to listen to multiple perspectives on a given incident and to express their own views. They are then
helped to mediate a resolution that gives them replacement behaviors for similar problems in the future. Thus, teachable
moments can become lifelong lessons.
To make the lessons memorable, teachers use carefully selected, highly motivating, concrete objects organized in a toolbox
to represent “tools” for resolving conflict in constructive and ethical ways. Using the tools in the context of real-life
incidents (or “teachable moments”) as well as in regular instruction helps children put ethical values into action and
demonstrate good character in their everyday problem solving. Teaching values hand-in-hand with social action skills
maximizes opportunities for children to learn the language of conflict resolution.
The School Safe School system is organized around seven critical components:
● Create a community of safety, where all members view the practices as a way of life
● Focus on prevention by setting up clear safeguards and rules
● Ensure an immediate response and follow-through for all incidents
● Offer instructional interventions to generate replacement behaviors
● Monitor and advocate for the system
● Integrate lessons on responsible behavior into the academic program
● Use ongoing assessments to guide development of the system and meet the changing needs of children
and the school community
Safe School Procedures
All children will have discussions, guided by the teacher, on how to create a safe school environment and together set up
classroom behavior rules. All stakeholders are expected to participate in the Safe School mediation process. When
incidents occur, teachers and/or administrators guide those involved to work out problems by discussing what happened
and the effect of their choices on others and themselves. When incidents involve children, the adults will assist them in
figuring out safe options or strategies that could have helped resolve the problem. Sometimes they will ask the class to
resolve the problem together. When all points of view are considered, mediations are productive ways to help children
work through their part in the problem and find resolution in terms of safer strategies they could use the next time a similar
situation arises. If resolution is not possible, a parent conference or other type of follow-up intervention may be arranged.
When incidents involve adults, a similar process is followed.
Safe School Guidelines
As a SAFE SCHOOL, we are committed to a caring community for learning in a safe environment, whether in person or
online. Therefore, we will adhere to the following guidelines.
(1) We will respect differences of all types—physical, mental, emotional, social and spiritual. We will choose our words and
actions to help, not hurt, others. We will work to keep our school free of verbal and nonverbal put-downs regarding the
following:
● academic progress
● age
● appearance/body image/mannerisms
● athletic ability
● belief systems
● cultural, ethnic and/or racial background
7

●
●
●
●
●
●

family background and family composition
friendships
languages
learning styles
physical challenges
sexual harassment of any type, including gender stereotypes and homophobic taunts
(2) We will use language appropriate for school
(3) We will not tolerate physical abuse, taunts or threats
As a SAFE SCHOOL, we will accept responsibility for our words and actions without excuses.
Cool Tools Documents
We will use “Sort-It-Out” forms to help children capture the conflict and reflect on the repair.
Cool Tools curriculum is built around the belief that the social-emotional student health is fundamental to learning. Cool
Tools were developed at Corrine A. Seeds University Elementary School at UCLA. Using metaphors and props, Cool Tools
guides students toward positive decision-making strategies that are empowering. Below are examples of some of the Cool
Tools strategies your child will be learning.
Put Ups not Put Downs
A put up is saying something supportive and encouraging, recognizing good behavior, acknowledging special efforts. The
emphasis is on highlighting the positive rather than calling attention to the negative. The put ups need to be authentic
statements.
The children learn that it takes 5 put ups to repair a single put down, but because put downs are like toothpaste squeezed
out of a tube, negative or hurtful statements cannot ever be completely taken back and they should work on not making
them to begin with.
Bubble of Space
Students are shown that everyone deserves their own personal space that doesn’t interfere with or displace others. By
imagining a “bubble’ around their body, they can visualize what it means to “pop someone’s bubble” and how they can
show respect by making room for each other.
Choice of Voice
Students discover that tone of voice is as important as their spoken words. They are encouraged to choose “cool blue” not
“red hot,” voices.
Exit Shoes
When your child feels intentionally excluded, picked on or is involved in any “red hot” interaction, they are encouraged to
use their “exit shoes” and take themselves away from a negative situation. This will allow room for the situation to cool
down before a repair can be sought out.
Repair Square
Conflicts that don’t get resolved on the playground may end up as “repairs.” Children are instructed to put their name and
the name(s) of those they need to make “repairs” with on the Repair Square. They are empowered to make “repairs” on
their own; however, if they need support they can enlist help from their teacher.
Additional Expectations
In the Classroom
While individual classroom rules may vary somewhat, the following expectations for behavior will be consistent in all
classrooms.
Students are expected to:
• Treat everyone with respect;
8

•
•
•
•

Remain on task;
Follow adult directions;
Raise hand and wait to be acknowledged; and
Use appropriate voice control.

Silent Zone Expectations
• Walk to the lunch areas and use hand-signals to communicate.
• Stay in your personal “bubble of space”.
• If there is a need to have a conversation, take it to a non-silent zone space.
Lunch Box Expectations
• Make sure your lunch box has your name and teacher name.
• The school appreciates the use of smaller lunch boxes to help with space needs.
• Drop off your lunch bag into your bin before school starts
• Pick up your lunch bag before sitting down for carpool.
Lunch Expectations
• Walk in the lunch areas.
• Wait patiently and keep hands to yourself.
• Stay in your personal “bubble of space”.
• Say please and thank you to all cafeteria helpers.
• Stay seated while eating and use polite language.
• Share your friendship but not your food.
• Clean up your table, bench, and floor/ground/patio completely after eating.
• Recycle all food and trash in the appropriate bins.
• Return to your seat and wait quietly for dismissal.
Playground Expectations
• Listen to and respect all playground helpers
• Follow directions the first time they are given
• Use appropriate manners and language
• Have fun and be inclusive when playing games
• Use playground equipment safely
• Stay in your own personal “bubble of space”
• Be safe and make logical choices

Non-Discrimination
LFCSA is non-sectarian in its programs, admissions policies, employment practices, and all other operations. LFCSA shall not
discriminate against any student on the basis of disability, gender, nationality, race or ethnicity, religion, sexual orientation,
or any other characteristic that is contained in the definition of hate crimes set forth in Section 422.55 of the Penal Code.
LFCSA complies with all applicable public agencies, state and federal laws, regulations and codes.

Suspension/Expulsion
Through Safe School conversations we help our students:
• Understand why the behavior is unacceptable and the harm it has caused
• Understand what they could have done differently in the same situation
• Take responsibility for their actions and find a way to resolve the harm they have done
9

•

Be given the opportunity to learn pro-social strategies and skills to use in the future

As we engage in these conversations, LFCSA considers the following:
• Age and maturity of students involved
• Prior incidents (including the nature of prior misconduct, the number of prior instances of misconduct, and the
disciplinary/intervention measures applied)
• Nature, severity and scope of the behavior
• Circumstances/context in which the conduct occurred
• Frequency, duration and intensity of the behavior
• Number of persons involved in the behavior
• Student’s IEP, BIP (Behavioral Intervention Plan) and 504 Accommodation Plan, if applicable
Tiers of Supports
Tier I Supports

Tier II Supports

Tier III Supports

Teach and model school-wide positive behavior expectations and procedures
• Positive reinforcement, recognition and rewards for all students
• Consistent consequences for problem behaviors
• Effective procedures and supervision in non-classroom areas
• Effective instruction and classroom management
• Collaboration with families
• Active supervision and monitoring
Highly specialized and individualized alternatives to suspension for students
who have been documented as unresponsive to Tier I
• Target social skills instruction
• Behavior plans
• Alternatives to suspension
• Increased academic support
• School-based mentors
• Classroom management support
Highly specialized and individualized alternatives to suspension for students
who have been documented as unresponsive to Tier I and Tier II
• Alternatives to suspension (This does not apply to Non-Discretionary
offenses)
• Intensive academic support based on the student’s level of need
• Intensive social skills counseling
• Individual behavioral student contract
• Develop intensive SST goals to address the continued misconduct
• Multi-agency collaboration
• Community and service learning

In School Suspension
During an in-school suspension, the student is sent to another classroom or room within the school for one or more class
periods where he/she is supervised by a certificated staff member and required to complete his/her class work. Parents are
notified via telephone of an in-school suspension.
Grounds for Out-of-School Suspension and Expulsion
A student may be suspended or expelled for prohibited misconduct if the act is related to school activity or school
attendance occurring at the Charter School or a School sponsored event, occurring at anytime including but not limited to:
a) while on school grounds; b) while going to or coming from school; c) during recess/lunch period; d) during, going to, or
coming from a school-sponsored activity.
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Out of School Suspension
Non-discretionary suspension and expulsion recommendation
Students must be suspended and recommended for expulsion for any of the following acts when it is determined the pupil:
1. Possessing, selling or furnishing a firearm
2. Brandishing a knife at another person.
3. Unlawfully selling a controlled substance.
4. Committing or attempting to commit a sexual assault or committing a sexual battery.
5. Possession of an explosive.
Discretionary suspension/expulsion:
Students may be suspended for any of the following when it is determined the pupil:
1. Causing, attempting to cause or threatening to cause serious physical injury to another person, except in
self-defense
2. Hate violence (defined by Section 48900.3)
3. Unlawfully possessed, used, or was under the influence of any controlled substance as defined in Health
and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind.
4. Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug paraphernalia, as
defined in Health and Safety Code 11014.5.
5. Using tobacco or any products containing tobacco or nicotine products, including but not limited to cigars,
cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, et al.
6. Harassed, threatened or intimidated a student who is a complaining witness or witness in a school
disciplinary proceeding for the purpose of preventing that student from being a witness and/or retaliating
against that student for being a witness.
7. Possessed an imitation firearm, i.e., a replica of a firearm that is so substantially similar in physical
properties to an existing firearm as to lead a responsible person to conclude that the replica is a firearm
unless, in the case of possession of any object of the type, the student had obtained written permission to
possess the item from a certified school employee, with the administrator's or designee's concurrence.
8. Caused or attempted to cause damage to school property or private property.
9. Stole or attempted to steal school property or private property.
10. Committed an obscene act or engaged in habitual profanity or vulgarity.
11. Knowingly received stolen school property or private property.
12. Engaged in, or attempted to engage in, hazing as defined in Education Code Section 32050.
13. Aided or abetted the infliction or attempted infliction of physical injury to another person.
14. Engaged in sexual harassment as defined in Education Code Section 48900.2.140
15. Engaged in harassment, threats, or intimidation directed against school district personnel or pupils as
defined in Education Code Section 48900.4.
16. Made terrorist threats against school officials, school property or both as defined in Section 48900.7.
17. Engaged in an act of bullying, including, but not limited to, bullying committed by means of an electronic
act, as defined in subdivisions (f) and (g) of Section 32261, directed specifically toward a pupil or school
personnel.
For a pupil subject to discipline under this section, the Executive Director/Principal may use his or her discretion to provide
alternatives to suspension or expulsion that are age appropriate and designed to address and correct the pupil's specific
misbehavior as specified in Section 48900.5.
Expulsion
In terms of mandatory expulsion, federal laws state that a school must expel, for a period of not less than one year (except
on a case-by-case basis), any student who is determined to have brought a firearm to school. In addition, students shall be
expelled upon determination that the student has committed one of the acts listed below:
•
•
•
•
•

Assault or battery upon any school employee-Section 48915(a)(5).
Brandishing a knife-Section 48915(c)(2)
Causing, attempting to cause or threatening to cause serious physical injury to another person, except in selfdefense-Section 48915(a)(l).
Hate violence-Section 48900.3.
Possession, selling, or furnishing of a firearm-Section 48915(c)(1).
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•
•
•
•
•
•

Possession of an explosive-Section 48915(c)(5).
Robbery or extortion-Section 48915(a)(4).
Offering, negotiating a sale or selling a controlled substance-Section
48915(c)(3).
Committed or attempted to commit sexual assault or committing a sexual battery (as defined in Section 48900)Section 48915(c)(4).
Harassed, threatened or intimidated a student who is a complaining witness or witness in a school disciplinary
proceeding for the purpose of preventing that student from being a witness and/or retaliating against that student
for being a witness.

For more information, please refer to Element 10 of our charter petition. This can be viewed on our website
www.losfelizarts.org, or via hardcopy which is housed in our front office.

Statement Against Harassment, Intimidation, Discrimination & Bullying
Los Feliz Charter School for the Arts believes all students have the right to a safe and civil learning environment.
Discrimination, harassment, intimidation, and bullying are all disruptive behaviors which interfere with students’ ability to
learn, negatively affect student engagement, diminish school safety, and contribute to a hostile school environment. As
such, the school prohibits any acts of discrimination, harassment, intimidation, and bullying related to school activity or
school attendance.
Discrimination, harassment, intimidation, and bullying describe conduct, including verbal, physical, written communication,
the use of derogatory language (including racial epithets), intimidation, and threats, unwanted physical contact and/or
physical violence, and the use of derogatory language and images in graffiti, pictures, or cyber bullying. LFCSA does not
tolerate these behaviors, including but not limited when the behavior is based on the actual or perceived characteristics of
disability, gender, gender identity, gender expression, nationality, race or ethnicity, religion, sexual orientation, or
association with a person or group with one or more of these actual or perceived characteristics.
Any student who believes he or she has been subjected to harassment or a hostile environment or who witnesses this type
of behavior at LFCSA is encouraged to report the behavior to the school. Students and parents may report any and all
allegations of harassment and/or discrimination to the Assistant Principal. In the event the Assistant Principal or designee is
named in a report, reports can be made to the Executive Director. Reports can be made in person, using a complaint form,
or by contacting the Assistant Principal at (323) 539-2810. A copy of the Uniform Complaint Procedure (UCP) complaint
form may be obtained in the LFCSA main office, on LFCSA’s website or in the Parent Handbook. A copy of the complete UCP
procedures may be found in the Parent Handbook and in the LFCSA main office.
Investigation: Upon receipt of a report of harassment, intimidation, or bullying from a student, staff member, parent,
volunteer, visitor or affiliate of the Charter School, the Assistant Principal or designee will promptly initiate an investigation.
At the conclusion of the investigation, the Assistant Principal or designee will notify the complainant of the outcome of the
investigation. The Charter School will make every effort to maintain the confidentiality of student information unless
necessary to effectuate resolution of the complaint and ensure the safety and well being of the alleged victim. Complaints
shall be investigated and resolved within sixty (60) days. All records related to any investigation of discrimination,
harassment, intimidation or bullying will remain in a secure location in the Main Office of the school.
Office for Civil Rights: Students or parents alleging discrimination on the basis of race, color, national origin, gender,
disability or age may also file a complaint with the Office for Civil Rights, U.S. Department of Education.
(U.S. mail): Office for Civil Rights
50 Beale Street, Suite 7200
San Francisco, CA 94105
(e-mail): ocr.sanfrancisco@ed.gov
(online): https://ocrcas.ed.gov/
The school remains committed providing a safe learning environment and we will make reasonable efforts to prevent
students from being discriminated against, harassed, intimidated and/or bullied. Staff and administration will take action to
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investigate, respond, and address any reports of such behaviors in a timely manner. LFCSA staff who witness acts of
discrimination, harassment, intimidation, and bullying will take immediate steps to intervene, so long as it is safe to do so.
Students who engage in discrimination, harassment, intimidation or bullying, including conduct based on sex, disability, or
any of the other aforementioned characteristics, may be subject to prompt disciplinary action, up to and including
suspension and/or expulsion, as outlined in the school’s Student Discipline Policy.
This statement is intended to encourage students, parents/guardians and Charter School staff to work together and
collaborate to prevent acts of harassment of any kind. Thank you for your understanding and cooperation.

Property Policy
Building upon the need to have a safe and nurturing school, students must respect the property of the school and others at
all times. Any student action or intention that can be deemed as damaging the property of the school or others can result in
serious consequences. In addition to the violations described above, examples of property violations include:
• Stealing
• Defacing school property or the property of others
• Unauthorized use of equipment
• Inappropriate use of the internet

Appropriate Dress
Sensible, comfortable play clothing is suitable for school. Children should not be afraid to get their clothes dirty. Clothes
should also never detract from the learning process. Logos or messages should be appropriate and positive. T-shirts with
inappropriate sayings or graphics, cutout tank tops, muscle shirts, crop tops, and short-shorts are not allowed. Caps,
scarves, and hats may be worn on the playground, but not in the classroom or cafeteria. No bare midriffs or visible
underwear for children (and parent volunteers, too). Shorts should be worn under short skirts or dresses. Undergarments
should not be visible to the general public. Footwear should be safe and comfortable for play equipment and running. No
open-toed shoes are allowed, including sandals, flip-flops or slippery soles (California Educational Regulation).
If children are dressed inappropriately, their parents may be called and asked to bring a change of clothes.
All transitional kindergarten, kindergarten and first grade children should have a complete change of clothes labeled with
their name in a zip-lock bag in case of accidents.

Health and Nutrition
Children may only attend school if all immunizations are current, unless otherwise noted, and completed immunization
forms are on file in the school office.
Students with a contagious or infectious disease or a temperature of 100 degrees or higher will not be allowed to remain in
school. When symptoms of a communicable disease are noticed, the school will contact the parent to refer the child to
his/her physician.
Re-admission following a communicable disease must be in accordance with the regulations of the County Health
Department. This means that students with skin disorders, rashes, conjunctivitis and other serious and contagious diseases
must come back to school with a note from a physician or local health officer.
Students who have been absent with any of the following conditions must be symptom free for at least 24 hours before
returning to school:
• Fever
• Vomiting/Diarrhea
• Conjunctivitis (pink eye)
• Strep Throat
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•

Any other transmissible disease

Immunization Requirements
All students who enroll for the first time must show a written report to show they are free of tuberculosis. Children must
meet current legal requirements for immunizations.
Guidelines for Exclusion and Return to School
Parents/guardians must provide the health office with written instructions from the student’s physician stating limitations
and/or instructions for care while at school for the following:
When a student returns after:
• A serious illness requiring 3 days or more absence from school
• Surgical procedure
• Overnight hospitalization
When a student returns to school with:
• Cast
• Crutches or other orthopedic appliances
• Wheelchair
Children with cast and splints will not be allowed to participate in P.E., but alternative activities will be arranged until the
cast or splint is removed.
Staying Inside for Health Reasons
Students who must stay indoors during any normal outdoor periods such as PE and/or recess must have a note from a
parent, legal guardian, or physician. Students remaining indoors will be supervised in the Office. If your child requires a
prolonged period of removal from outdoor activities (more than 3 days), please provide a release of activity directive signed
by your family physician. When children with cast, splints and other health issues are not allowed to participate in P.E.,
alternative activities will be arranged until we have approval from parents and/or physicians for them to return to P.E.
Taking Medicine at School
If your child is required by the doctor to take prescribed medication during the school day, or if you wish your child to take
over-the-counter medicines, please follow these steps:
Complete the Request For Medication To Be Taken During School Hours, which can be found in the front office.
• Submit the completed form signed by your child’s doctor with the dose, schedule and method of administering the
medication.
• Keep prescription medication in the original container. Over-the-counter medication must be labeled with the
child’s name, dosage, and doctor’s name and phone number.
• Students may not carry medications, including over the counter products such as cough drops or Tylenol in
backpacks or on their person.
• All medications must be locked up in an administrative office.
Head Lice
Head Lice is a common condition, especially among children ages 3 – 10. Outbreaks of head lice occur often in schools and
group settings. It is the responsibility of parents to check their child(ren) and administer treatment if necessary. The
condition can usually be corrected in one day when the treatment is administered properly. We are aligned with the LAUSD
Lice Policy. In the past the school has implemented LAUSD's no-nit policy that kept children out of school for days- weeks
on end as nervous parents scrubbed shampoos on their sons and daughters, then combed through every strand of hair in
search of eggs. And every time they missed a few, their child would be sent home. This year LFCSA switched to a no-lice
policy. It means that students can return to school with lice eggs in their hair, so long as the nits have been treated. If the
school becomes aware of any cases of active lice, they will notify the parents. If there are a large number of cases, the
school may choose to administer checks on a school-wide basis. If we discover that your child(ren) have lice, we will call and
notify you, and ask you to take your child(ren) home for treatment on that day.
Things you can do to prevent the spread of head lice:
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•
•
•
•
•
•

Comb your child's hair with a fine tooth comb 2-3 times a week
Use hair gel, hairspray or oils (described below)- lice are attracted to clean hair so the more you can keep your
kids' scalps oily, the better.
If your children have long hair, encourage them to pull it back.
Encourage your kids to put their jackets in their bags and not on hooks, so that lice cannot travel from one jacket
to another
Remind your children not to share hats, clothing, hair supplies.... and to respect each other's bubble space.
Support your classroom teachers by offering to launder classroom pillowcases on a weekly basis.

Injuries
If your child sustains a head injury at school, the school will contact you immediately regardless of the severity. LFCSA staff
will require a parent or guardian to come in to determine whether or not your child requires further medical attention. All
head injuries require sustained observation, therefore, be sure to discuss symptoms with your physician.
LFCSA staff is not able to provide recommendations or suggestions for health service providers and hospitals. It is important
for you as the parent to be aware of appropriate health services for your children.
In an emergency situation staff will call 911 and will inform parents immediately.
Physical Education
The Journal of “Sports and Exercise Physiology,” in an analysis of nearly 200 previously conducted studies that evaluated
the interaction between physical activity and behavior, found that regular physical activity supports learning. Additionally,
higher achievement was associated with higher levels of fitness at all of the grade levels measured.
California Education Code 51210 states that each school district maintaining an elementary school composed of grades 1 –
6 must provide students at least 200 minutes of P.E. instruction for every 10 school days, not including recess and lunch
period.
As part of our focus on the whole child, LFCSA places value and emphasis on physical education. Your child will participate
in both P.E. and dance classes each week. We also encourage our families to be active together, to reinforce this message
and help our students develop life-long healthy habits.
Good Nutrition Helps Learning
We ask that your child have a nourishing breakfast each morning before school.
School Lunches
Our hot lunch provider this year is School Nutrition Plus. Visit www.schoolnutritionplus.com
Lunches brought from home should be healthy and filling. No sodas or candy will be allowed at school.
Free or Reduced Price Lunches
Free or reduced price lunches are available to children who qualify under the National School Lunch Program guidelines.
Application forms are sent home at the beginning of the year and are available in the school office. All information is
strictly confidential. If you are a recipient of government subsidies (WIC, SNAP, CalFresh, Cal WORKS, EBT, MediCal, Federal
Education benefits, Foster payments, etc.), you may qualify for Free or Reduced Lunches (FRL); contact the front office
(323) 539-2810 x301 to find out if you qualify.
Snack
It is recommended that students bring a healthy (no sugar please) snack for the morning recess break. If your student
attends C.A.P. please make sure an additional snack is brought from home each day.
Good Sleep Helps Learning
Poor or inadequate sleep can lead to your child having difficulties accessing the academic curriculum. Poor sleep can lead
to mood swings, behavioral issues such as hyperactivity and cognitive problems that impact their ability to access their
education. Below are the hours recommended by the National Sleep Foundation.
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•
•

Ages 3-5: 11-13 hours per night
Ages 5-12: 10-11 hours per night

Drop off and Pick Up
Carpool Route
As you approach the school you will see a clearly marked route to allow students to be dropped off safely. The route goes
from the school gate, all the way back to the parking lot, and then circles back to the front of the school where you will drop
off your children in front of the Playground. Yard supervisors will be waiting for you at the entrance to the playground, and
will escort students from the car into the safety of the Playground.

To help facilitate this process, please have your children ready to exit as soon as you arrive at the drop-off location. That
means your children should have their lunches and homework in hand, ready to immediately enter the playground.
Our goal is to have the school traffic confined to the school grounds, rather than in front of our neighbors’ businesses. We
want our neighbors to see that we are working with them and that we are doing our best not to impede access to their
buildings.
Morning Drop Off
Drop off begins at 7:30AM. Please do not drop off students earlier as our school is closed and there is no supervision.
Afternoon Pick Up
Please try not to arrive before your scheduled time, as the students are not ready to be dismissed and early cars are
congesting our pick up loop. Thank you!
The yard supervisors will bring your children to your cars. Should you need your child PRIOR to the official pick up time (e.g.,
Doctor’s appointment), please go to the School Office and our staff will get the student for you. Pedestrian parents please
line up in the designated area next to the Playground. For those parents wishing to walk up to the school to pick up their
child please find legal street parking on San Fernando Road.
All parents should have received a carpool card that lists the names of the children they are authorized to pick up. This will
be used to streamline the pick up process. If an individual who is not recognized by staff comes to pick up children, s/he will
be asked to go to the front desk to call parents and receive necessary authorization.
Carpool Policy
We are required by the City of Los Angeles for our families to carpool. Please make every effort to do so. Parents must fill
out and sign the Authorization for Pick-Up and Carpool Commitment form. This form must be on file in the school office by
the first day of school.
16

Going Home with Friends After School
Permission will be granted to go home with another parent or designated caretaker provided the office has received
permission from the parents of the child who is going home with another parent.
Parking
All persons entering the Media Center are expected to follow Media Center rules and regulations as LFCSA resides on their
property. The posted signs are for all persons to follow. When driving in the Media Center, the posted speed limit is
10MPH. If the LFCSA community disregards Media Center Security, it is grounds for a warning and subsequently a ticket.
The Media Center Security reserves the right to handle all matters that relate to their job and the security of our facility and
students.
All Parking for LFCSA will be in the back of the building. The exception will be the Handicapped Parking, which is located
next to the building as you exit the gate. Drivers with permits still need to follow the entire route that circles through the
parking lot. All LFCSA drivers that enter the Media Center need to park in the LFCSA parking area only and not in other
locations in the Center. We do not want to infringe on our neighboring businesses.

Attendance
Regular Attendance is Essential for Learning
Regular attendance is critical to your child’s education. Disruptions to your child’s school attendance can have a significant
impact on his or her academic performance. Therefore, we expect excellent attendance of all of our students. Student
attendance becomes a pattern and missing school regularly is not only detrimental to a child’s learning, but can create poor
learning habits. A child is considered absent when he/she is not in school.
Both the California Administration Code and the Education Code state that every pupil must attend school regularly.
Currently, California State views three (3) unexcused absences as a truancy, three (3) tardies (30 minutes or later than the
student’s start time) is equal to 1 unexcused absence. When a child is excessively absent, a parent-teacher-student
conference will be held. If the problem continues, a parent-administrator-student conference will be scheduled. Excessive
absences may result in referral to the School Attendance Review Board (SARB).
Your child should attend school consistently and should be absent only for illness or emergencies. Please do not schedule
extended family vacations during school time.
What to do if your child is going to be absent
Call the front office by 8:30 AM and report your child’s absence. Please let us know if your child has a contagious disease,
confirmed by your child’s physician, such as chicken pox, measles, mumps, or strep throat. We will watch for symptoms in
other students and notify their parents when appropriate.
Please provide the Front Office with a note from your physician indicating the diagnosis and releasing your child to return to
school. A child who was absent due to a fever must be fever-free for 24 hours before returning to school. A parent or adult
caregiver must notify the school the same day of absence by telephone, letter, fax, email, or in person. Please do your
best to inform us of an absence by 8:30 a.m. If appropriate documentation is not provided, the absence will be considered
unexcused.
If you have not called in your child’s absence in advance, please submit a note to the front office. This information is
needed for our attendance reports and state funding. Our attendance records are subject to audits, and your cooperation
with keeping the school informed is appreciated.
Understandably, children get sick, have doctor’s appointments, etc. When possible, please consider bringing your child for
attendance before and/or after the doctor’s appointment, or scheduling doctor’s appointments in the late afternoon.
If your child has been absent due to a lice outbreak, please have him/her meet with an administrator, before returning to
class.
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Our federal & state educational funding is directly tied to our Average Daily Attendance (ADA).
Every day your child is absent, LFCSA loses $40. The state funds that we receive for students’ daily attendance will NOT be
paid for either excused or unexcused absences. Please see that your child attends school every day.
When Students are Late
We expect students to arrive at school on time. A student entering class late not only impacts his/her own learning but also
disrupts the flow of the classroom and the entire community of learning.
Both the California Administration Code and the Education Code state that every pupil must attend school regularly. When
a child is excessively tardy, a parent-teacher-student conference will be held. If the problem continues, a parentadministrator-student conference will be scheduled. Excessive tardiness may result in referral to the School Attendance
Review Board (SARB). A formal Excessive Tardy/Absence letter from the School Attendance and Review Board (SARB) will
be sent home to specified families in October, January and May.
Tardy Procedure
A student is considered tardy if he or she arrives to school after the official start time. A late student must obtain a tardy
slip from the school office in order to be admitted to the classroom. If your child arrives after normal drop-off, you must
park and walk them to the office.
•
•
•
•

3 tardies will receive a phone call from the front office.
5 tardies will receive a phone call from the classroom teacher.
8 tardies an official letter is sent home and letter will go in cumulative file.
10 tardies a conference will be held with teacher and/or administrator.

Picking up Your Child Early
If you need to take your child out of school before the end of the school day, please deliver a note to the front office stating
the time your child will be picked up, by whom, and the reason for the early release. If you are unable to deliver a note to
the front office, please send an email to your teacher.
• Go to the school office, not the classroom. Teachers cannot release a student to a parent directly from the
classroom.
• Sign the release form in the office. The office staff will call the classroom and your child will meet you in the office.
• All adults must be prepared to show photo identification.
This simple procedure protects your child. We will not release a student to anyone except the parent, legal guardian, or a
person you have authorized to pick up your child. Please list all authorized individuals on the emergency card.

Independent Study Contracts
Independent study contracts are available if your child will miss three or more continuous days of school.
• (1) Request an independent study at least one week in advance, and complete the form. The school cannot meet
last minute requests.
• (2) The teacher will create a contract and provide assignments to send home with child.
• (3) Complete independent study and send contract and all work back to school on the day of your return.

Visitor Policy
Parents are welcome to visit our classrooms, however please note that all such visits must be arranged in advance with the
classroom teacher. Unexpected drop-in visits are disruptive and distracting to the class and our staff. All parents must have
an opportunity to volunteer in their child’s class, so teachers may ask parents to limit volunteer time to 2 hours, to create
opportunities for other parents to be involved. This also supports your child’s ability to work and learn independent of
parent support.
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When visiting or volunteering on campus, you must be sure to sign in and out at the school office. By state law, all visitors
must wear a “visitor” pass while at LFCSA. By law, both visitors and volunteers must exit the LFCSA campus promptly at the
conclusion of their scheduled visit. Roaming or lingering on the school campus is disruptive to our classrooms and we ask
that parents respect this policy by moving onto the sidewalk or park in our lot, should they desire to continue interacting
with other parents.
Professional Observation in the Classroom
LFCSA has established the following observation guidelines in an effort to maintain uninterrupted instruction and to protect
confidentiality of all students.
1.
2.

Parents must first contact the teacher and request that a professional observation be scheduled in the classroom.
Classroom teacher will suggest two times for observation. An administrator or designee will be present
throughout the observation
3. Classroom observations are limited to 30 minutes or less.
4. Parent will provide classroom teacher/school a current signed/dated copy of Authorization for Exchange of
Information.
5. Observation will be confirmed by classroom teacher and administrator.
6. On the day of the observation, the professional visitor must sign in at the office before visiting the classroom,
obtain a visitor’s badge, and be escorted by the administrator/designee.
7. Please be prompt, as tardiness, will impact the scheduled observation time.
8. Professionals will remain seated in the back of the room. Do not engage in conversation with the teacher or
students.
9. At the close of the observation, the professional will be escorted to the school office to sign out/return badge
10. Photos of children are not permitted.
Conditions for Classroom and School Visitation and Removal Policy
While Los Feliz Charter School for the Arts encourages parents/guardians and interested members of the community to visit
the Charter School and view the educational program, the Charter School also endeavors to create a safe and learning
focused environment for students and staff. As such, parents and other visitors must adhere to the following policy in order
to maximize the safety of the students and minimize the disruption to the education environment.
We welcome families and supporters to our campus to participate in our learning celebrations, community events, and
other functions. We ask that parents/guardians and other visitors, including children who are not students at LFCSA, to
help maintain our students’ safety and learning focus by remembering that the school is a learning center rather than a
socializing center. Please be aware of how your presence impacts others.
In addition, for the safety of everyone, the parking lot shall be used for picking up and dropping off students, and while
conducting business, Parents/guardians and other visitors are expected to leave the campus premises upon conclusion of
any business matters or after dropping their student off at school. If a parent or guardian wishes to visit the Charter School
to view the educational program, the visitor must following the following procedures, which have been developed to
ensure the safety of students and staff as well as to minimize interruption of the instructional program, pursuant to
California Penal Code Sections 627, et. seq.:
1. Visits during school hours should first be arranged with the teacher and Principal or designee, in advance. If a
conference is desired, an appointment should be set with the teacher during non-instructional time, and, when
possible, with at least three days in advance. Parents seeking to visit a classroom during school hours must first
obtain the written approval of the classroom teacher and/or the Principal or designee.
2. All visitors shall register with the front office immediately upon entering any school building or grounds when
during regular school hours. When registering, the visitor is required to provide his/her name, his/her purpose for
entering school grounds, and proof of identity. For purposes of school safety and security, the Principal or designee
may design a visible means of identification for visitors while on school premises.
3. The Principal, or designee, may refuse to register an outsider if he or she has a reasonable basis for concluding that
the visitor’s presence or acts would disrupt the school, its students, its teachers, or its other employees; would
result in damage to property; or would result in the distribution or use of unlawful or controlled substances.
4. The Principal or designee may withdraw consent to be on campus even if the visitor has the right to be on campus
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5.

6.

7.
8.
9.

whenever there is reasonable basis for concluding that the visitor presence on school grounds would interfere or is
interfering with the peaceful conduct of the activities of the school, or would disrupt or is disrupting the school, its
students, its teachers, or its other employees.
The Principal or designee may request that a visitor who has failed to register, or whole registration privileges have
been denied or revoked, promptly leave school grounds. When a visitor is directed to leave, the Principal or
designee shall inform the visitor that if he/she reenters the school without following the posted requirements
he/she will be guilty of a misdemeanor.
Any visitor that is denied registration or has his/her registration revoked may request a hearing before the
Principal or the Board on the propriety of the denial or revocation. The request shall be in writing, shall state why
the denial or revocation was improper, shall give the address to which notice of hearing is to be sent, and shall be
delivered to either the Principal or the Board President within five days after the denial or revocation. The Principal
or Board President shall promptly mail a written notice of the date, time, and place of the hearing to the person
who requested the hearing. A hearing before the Principal shall be held within seven days after the Principal
receives the request. A hearing before the Board shall held at the next regularly scheduled Board meeting after the
Principal receives the request.
The Principal or designee shall seek the assistance of the police in dealing with or reporting any visitor in violation
of this policy.
At each entrance to the Charter School grounds of, signs shall be posted specifying the hours during which
registration is required, stating where the office of the Principal or designee is located and what route to take to
that office, and setting forth the penalties for violation of this policy.
No electronic listening or recording devise may be used by students or visitors in a classroom without the teacher’s
and/or Principal’s written permission.
Penalties
1. Pursuant to the California Penal Code, if a visitor does not leave after being asked or if the visitor
returns without following the posted requirements after being directed to leave, he/she will be guilty
of a crime as specified which is punishable by a fine of up to $500.00 or imprisonment in the County
jail for a period of up to six (6) months or both.
2. Further conduct of this nature by the visitor may lead to the School’s pursuit of a restraining order
against such visitor which would prohibit him/her from coming onto school grounds or attending
School activities for any purpose for a period of three (3) years.

Parent Involvement: Volunteering
The success of our school is directly supported by the efforts of our volunteers. We try to make connections for volunteers
to involved with activities that are engaging and inspiring, and it is important volunteers see their contribution as a serious
commitment.
Parents who plan to volunteer at school must show documentation of TB clearance. There is an application process for
volunteering, please see the front office to obtain one.
Take the time at the start of the year to think about how you want to volunteer – the more volunteers we have, the more
we can do for the children.
How do I volunteer?
There are a myriad of volunteer opportunities at LFCSA. There are ongoing needs and one time or event needs. To find the
best fit for you, discuss your skills with your room parent. Here is a sampling of typical volunteer opportunities:
• Room parents
• Classroom helpers
• Drop-off and Pick-up Support / Crossing Guards
• Field trip chaperones
• PTA officers
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•
•
•
•
•

Parent Representatives – Site Council
Committees
Build Days
Special Events
Special Skills (e.g. repair, graphic design, website)

Here’s what volunteering can do for you:
• Your volunteer contribution can be a very fulfilling and enlightening experience. As a classroom volunteer you will
have the opportunity to witness our unique curriculum in action. It’s a chance to see your child as you normally
wouldn’t see them. You will have a greater understanding of how your child spends their day and how you can
help them thrive in this environment.
•

As you participate in school events you will have the opportunity to meet and get to know other LFCSA parents.
Many carpools, play dates, entrepreneurial ideas and business connections have originated from relationships built
through volunteer projects at school.

•

Become involved in the decision-making process by running for the School Site Council or joining one of our
various committees. You can take part in shaping our school. As parents we have an amazing opportunity to be
involved with an educational model that wants our input. Rather than being on the receiving end of mandates and
dictates from a slow moving bureaucratic machine, our charter school is free to innovate and create.

•

Volunteering can be an outlet for expressing your own talents and skills. You may have something you love to do,
or discover something you didn’t know you could do. Regardless, you will have a receptive and appreciative
audience for your efforts.

•

Being involved in school teaches your child an important life lesson about the value of education and community
service.

LFCSA Communications: Staying Informed & Involved
LFCSA e-Blast
LFCSA strives to be a “green” school, and as such relies on electronic communications to relay vital information to our
families. The primary form of communication to parents each week is our electronic newsletter, the LFCSA Weekly News.
The LFCSA Weekly News is a concise, comprehensive digest that is sent to LFCSA families via email every Sunday. It is one of
your responsibilities as an LFCSA parent to regularly review the Weekly News. Each issue includes pertinent school
information including news, updates, announcements, reminders, calendars, and volunteer opportunities.
For those families that do not have access to regular email, there is a hard copy in the office and there are computers
available on campus to view the LFCSA Weekly eBlast online.
LFCSA Weekly eBlast Submissions
The LFCSA Weekly News comes out every Sunday. The deadline for submissions is the Friday prior to the date an item is to
appear. Please plan accordingly. Materials received past the deadline will be included in the following issue. Submissions
should include all pertinent information including dates, times, and contact information along with any fliers in PDF form.
The content of submissions must be school-related and is subject to the approval of school administration. Personal and/or
classroom-specific emails should be directed to your room parent or teacher. In addition, please make sure to work with
the appropriate committee first.
Not getting e-Blasts? Need to change your address?
In order to stay informed, it is vital that we have your correct email and home address. If you are not receiving e-Blasts,
emails or need to change your address, please contact the front desk to fill out a Information Change Form.
e-Blast PLUS!
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Besides the LFCSA Weekly News, you may occasionally receive email blasts from the school administration with urgent or
late breaking news, so please make time to read these important messages. These blasts come only from school
administration and will not be used for announcements that missed the LFCSA Weekly deadline.
LFCSA Website
Another vital resource for school communications is our website, www.losfelizarts.org. Content is regularly updated with
news and announcements. This is where you may access the parent handbook and other important information
Blanket e-mail policy
We ask that you refrain from sending “blanket” emails to other LFCSA parents. Too many messages dilute our ability to
communicate with our families via email. LFCSA respects both the time and privacy of our families and wants to ensure that
we keep parents tuned-in to important school business. We request that all parents do the same.
Communication with teachers
When communicating with your child’s teacher or school staff, we ask that you respect weekends and holidays as their
personal time. For non-emergency communications, your patience in waiting for a response during the school week is
greatly appreciated. Likewise, when reaching out to personnel via email, please anticipate that it may take 48 hours or
more to receive a response. When leaving a phone message for a teacher with the front office, likewise please allow at 2448 hours for a response.
Parent/teacher conferences are held two times each year. This is an important opportunity to talk with your teacher about
your child’s progress and discuss any other things you wish. You may also set up an appointment to meet with your child’s
teacher at other times during the school year.
Any parent or individual wishing to communicate with all LFCSA teachers should discuss their issue or idea with their child’s
teacher first. Pending the outcome of this discussion, the most appropriate means of moving forward will be determined.
Community Expectations
Members of LFCSA community must treat one another with respect and kindness. LFCSA staff is committed to maintaining
orderly educational and administrative processes; keeping schools and administrative offices free from disruptions; and
from preventing unauthorized persons from entering school grounds.
Our goal is to promote mutual respectful and orderly conduct within the school, thereby setting a model for children and
others in the community. We do not intend to deprive any person of the right to freedom of expression. Volatile, hostile or
aggressive actions and words cannot be tolerated, and individuals who engage in these activities may face legal penalties.
Communication with the outside community
Any communication related to the school with audiences outside of the LFCSA community, including foundations,
educators, project partners, and community leaders, must be presented to the school administration for review before
distribution.
School Meetings
Attending school meetings offers parents another way to stay in the loop of developments at school, and provides an
opportunity to share feedback or suggestions. Check the school calendar on our website for upcoming meetings.

LFCSA Health & Safety: Emergency Procedures
Fire and Disaster Drills
Fire drills are conducted monthly and disaster preparedness drills are conducted periodically to practice safe and efficient
egress from classrooms and our site. These drills are mandated by Education Code and occur on every campus throughout
the State. If a disaster occurs, students will remain on campus (if circumstances allow) until parents and/or their designees
sign them out. Students will not be released to anyone who is not listed on the Emergency Card. All adults must be
prepared to show photo identification.
Lockdown Drills
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Lockdown drills are conducted annually during the school year to ensure that students and staff are familiar with this
important emergency procedure. The school may be placed under lockdown if an emergency situation, on campus or in the
vicinity of the school, endangers student and staff safety. During a lockdown, staff immediately implement several security
measures: doors and windows will be locked; gates will be locked; no one will be permitted to leave campus; and no
parents or visitors will be allowed to enter campus. The Police Department will instruct staff and parents of specific
procedures given the unique circumstances of the incident.
Emergency Preparedness: What Parents Should Do Before a Disaster Occurs
• Be sure that your child’s emergency information is accurate and current. The only people, other than yourself,
that may sign out your child from school are those that you have listed. Inform those people you have listed that
they are authorized to remove your child in an emergency.
• Prepare your child. Please tell your child who has your permission to pick him/her up if you are unable to do
so. Be sure that your child understands that it may take hours for someone to pick him/her up. Reassure your
child that he/she is safe and will be cared for at school until you arrive. Children who are prepared experience less
fear.
• Prepare yourself and your entire family for a crisis. If you are calm and confident, your child will feel confident and
secure.
• Be informed and know about the hazards in your area. Have evacuation routes and disaster plans established
before an emergency.
• Develop a family disaster plan. Being prepared will help the entire family cope and have a greater sense of control.
• Assemble an emergency supply kit at home and in your car.
Emergency Preparedness: What Parents Should Do After a Disaster Has Occurred
At Home Parents, please:
• Assure your personal safety first. Children will be cared for until your arrival.
• Remember, remaining calm and safe outweighs the need for speed.
• Prepare to arrive calm, patient, and ready to follow school personnel directions.
• If possible, walk to school. Streets will be clogged with emergency vehicles.
• Leave a message at home and /or on your voicemail indicating when you left and where you went. Others may be
looking for you.
• Have a pre-planned emergency family plan for home (i.e. who collects the kids from school, who goes home,
where you are meeting your family, etc.).
Arrival at School:
• Campus may be closed. If so, parents will be expected to wait until authorized personnel begin the Student Release
Process.
• Students will be signed out in an orderly manner. Removing students from campus without signing out will hamper
efforts to account for everyone’s safety.
• Classroom teachers will release students to parents and persons (known to teacher) on the LFCSA Emergency Card
or emergency form in zip-lock bags.
• Other persons listed on the LFCSA Emergency Card or emergency form in zip-lock bags will need to report first to
the check out location on the south field. These persons will then bring the teacher a form signed by school
personnel, so that the child can be released.
• Parents/Emergency designee will be required to sign release form, and present I.D.
• Students will be evacuated from their classrooms or one of the following assembly areas depending on the
situation. Signs will be posted to indicate which location students are waiting
Items to bring: (1) Driver’s license or (2) photo identification
Classroom and Site Provisions:
• LFCSA Safety Plan/Safety Clipboard in each classroom and common areas.
• Evacuation Map
• Classroom emergency backpack supplies
• Individual student zip-lock emergency supplies assembled at home, stored in class.
• Site emergency bin
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As a charter school, we are governed by the LAUSD’s Emergency Drill procedures.
The following is the list of drills we will conduct throughout the school year:
•
•
•
•

Fire Drill: Monthly
Earthquake Training & Drill: Quarterly
Lock down-no response drill: One per year
Lock down-response drill: One per year

Internet Safety at Home
Everyone is aware of the potential dangers of inappropriate content on the Internet. It is critical that we help our children
use home computers safely and appropriately. Students in the upper grades are increasingly making use of home
computers for research and class projects, and this use will continue to increase as the students grow.
Please discuss responsible and safe computer use with your children, supervise their computer use, and consider installing
content controls on all home computers. You may also wish to set up your computer in a central location. The following
websites offer information about risks and ways to protect your computer and your children:
www.getnetwise.org
www.safekids.com
www.bsafehome.com
www.cybersitter.com
Internet Access at School
Students will have supervised access to the computers and the Internet for learning, communicating and researching at
nd
school. The school has a limited whitelist of sites for the lower grades (TK-2 ). For the upper grades, when students utilize
the Internet for research, they will need permission from parents to access the Internet by signing our Acceptable Computer
and Internet Use Policy. Teachers will distribute these to families for approval. LFCSA takes the privacy and security of our
students while using the Internet very seriously.
Academic Honesty
Please review with your children appropriate use of research materials and the importance of creating original work while
using those materials. Review their research materials as you help them with a project. Be sure that your child’s final
product is truly his/her own work. One of the elements of Depth and Complexity for our students in Kindergarten –Grade 6
is Ethics. Help your child be an honest academic!
Lost & Found
Please make it part of your routine to check our lost and found section regularly. We accumulate an amazing array of
articles throughout the school week. Unmarked and unclaimed items will be donated to charity at the end of each quarter.
Personal Belongings
All personal belongings such as clothing, and lunch bags should be clearly labeled with your child’s name. Children are not
permitted to bring toys or other personal items (unless directed to do so as part of a class project) to school. LFCSA will not
be liable for lost or stolen items. If your child has a valuable item that s/he is bringing as part of an assignment, then make
sure his/her teacher is aware, and the item will be put held by the teacher until it is needed.
Birthdays
Student birthday celebrations (parties, food etc.) will not be permitted during the school day. Invitations to birthday parties
should be sent to homes, and not passed out at school, unless your child’s entire class is included.

LFCSA Committees & Supporters
Board of Directors
All LFCSA Board Meetings follow the Brown Act, and are open to the public. Stakeholders are encouraged to attend. The
agenda of each monthly board meeting will be posted 72-hours in advance in the public bulletin board at the front of the
school and on our website. Anyone wishing to address the board will be asked to complete a speaker request form
available at the beginning of each board meeting and to limit their remarks to the allotted time of three minutes. While
audience members may address the Board on any topic, Board discussion is limited to agenda items. Topics raised during
public comment may, at the discretion of the Board, be investigated by the LFCSA administration and put on the agenda for
a future meeting. By law, any Board discussion of matters involving either students or personnel must remain private and
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be conducted in a closed session.
LFCSA Site Council
LFCSA’s School Site Council is an advisory and decision-making body comprised of representatives of our learning
community, parents, teachers, principal, and other non-credentialed staff members. The Site Council is focused on
schoolwide decisions and recommendations to the LFCSA Board of Directors. Other committees make recommendations to
the Site Council.

Facilities Committees
Build Committee
The Build Committee is a volunteer team of parents and local community members with architectural, design, contracting,
landscaping, organizing and materials acquisition expertise.
Technology Committee
This committee supports the school’s academic and operational technology use. Support ranges from infrastructure
development, to software review, to simple maintenance and repair.
Safety/Wellness Committee
Consistent with the California Education Code, each school is required to establish a “Safety Committee” composed of all
stakeholder groups, which is accountable for preparing and annually updating the safe school plan. The LFCSA safe school
plan consists of two volumes: Volume One, Prevention Programs, and Volume Two, Emergency Procedures.

Community Engagement and Outreach Committees
Parent Teacher Association, (PTA)
LFCSA’s PTA brings together our school’s parents, teachers and staff to enhance our students’ school experience. Through
our programs and events, enrich LFCSA students’ lives and create strong community relationships.
The LFCSA PTA sponsors activities and programming and brings our community together and improves the relationship
between school and home. With these goals in mind the LFCSA PTA funded construction of our new playground, continuing
education seminars for our teachers at Columbia Teachers’ College and field trips for our students. To support our various
projects, the PTA also sponsors several fundraisers throughout the year, including our annual Jog-a-Thon, our Book Faire,
the Groove Celebration, and t-shirt sales. To identify which projects and programs are right to fund with the proceeds, the
Executive Board works closely with the administration. Ultimately, it is the responsibility of the LFCSA PTA membership to
vote and approve the use of every dollar we raise.
Our PTA is part of a statewide network of PTAs that advocate for students across California.
Become a member of the LFCSA PTA community. Yearly dues are $10 for an individual membership and $15 for a family
membership. Please feel free to email us PTA@losfelizarts.org to join or send us suggestions.
Outreach Committee
We are currently seeking community members to lead and participate in engagement and outreach with our local
community. We are creating partnerships with local leaders in the region to help publicize the school and what we offer to
the community. Our intent is to continue to reach out to families in the area and be sure that we are meeting the needs of
the community. Please refer to the spreadsheet for a list of organizations that we will be reaching out to and following up
with. Our goal is to continue and expand our outreach efforts in order to ensure that our school population reflects the
amazing community that we are part of.
Fundraising Committee
Fundraising is an important component to our school. Funds raised helps pay for our arts-integrated curriculum, improve
our existing site, and to secure a permanent home. This Committee produces several key events to raise money, foster
parent participation, and engender school spirit. Other means of passive fundraising include script and local business
participation.
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Fundraising
LFCSA is a non-profit business rather than a traditional public school. As a single school district, we do all the work of a
district school, on a single school budget. Our program is able to achieve more through the generosity and contributions of
LFCSA stakeholders and supporters. Our Annual Give, C.A.P. program, and LFCSA P.T.A. are important contributors to the
extra staff and programing the school provides.
Why do we need to raise funds?
LFCSA is a public charter school and as such we receive funding for each student based on their attendance. While this
provides the majority of our overall budget, it does not cover all of the expenses of running our unique program. We
depend on fundraising to fill a significant gap.
It is also important to note that we do not receive funds if students are absent. You can help us keep this number down by
making sure your child is on time and has no unnecessary absences.
The Annual Give
The Annual Give Campaign is LFCSA’s primary fundraiser. As an independent charter school with such a unique program and
space, fundraising is an essential part of the school. This campaign helps to fund high quality educational programs, small
classroom sizes and technology in our school, just to name a few.
LFCSA seeks 100% participation from all families.
Whatever your family can give at this time is welcome; no donation amount is too small. We encourage every family to be
part of the giving community at LFCSA and help us reach 100% participation. Outside funders consider look at participation
rates as a way to determine community support for the school’s work.
We understand that a lump sum donation may just be too stressful in our current economic climate, but when we break it
down to a monthly “give,” the number is much more reasonable. This can be done through a monthly check, or a monthly
charge to your credit card. All donations are, of course, tax deductible – and don’t forget to pass along this link to friends
and family interested in supporting your child’s education.
More Easy Ways to Help Fundraise
In addition to our fundraising campaign and event, we have ongoing activities that make it easy to help raise funds for
LFCSA. Please visit our website for up to date fund – development opportunities.
•

AmazonSmile, is a simple and automatic way for you to support your favorite charitable organization every time
you shop, at no cost to you. When you shop at smile.amazon.com, Amazon will donate a portion of the purchase
price to your favorite charitable organization. You can choose from nearly one million organizations to support.

Uniform Complaint Policy and Procedures
Los Feliz Charter School for the Arts’ policy is to comply with applicable federal and state laws and regulations. LFCSA is the
local agency primarily responsible for compliance with federal and state laws and regulations governing educational
programs. Pursuant to this policy, persons responsible for conducting investigations shall be knowledgeable about the laws
and programs that they are assigned to investigate. This complaint procedure is adopted to provide a uniform system of
complaint processing for the following types of complaints:
(1)
Complaints of discrimination against any protected group, including actual or perceived discrimination, on the
basis of age, sex, sexual orientation, gender, gender identity, gender expression, ethnic group identification, race, ancestry,
national origin, religion, color, or mental or physical disability, or on the basis of a person’s association with a person or
group with one or more of these actual or perceived characteristics in any Charter School program or activity; and
(2)
Complaints of violations of state or federal law and regulations governing the following programs including but not
limited to: special education, Title II of the ADA, Section 504 of the Rehabilitation Act, consolidated categorical aid, No Child
Left Behind, migrant education, career technical and technical education training programs, child care and development
programs, child nutrition program.
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(3)
A complaint may also be filed alleging that a pupil enrolled in a public school was required to pay a pupil fee for
participation in an educational activity as those terms are defined below.
a.
“Educational activity” means an activity offered by a school, school district, charter school or county office of
education that constitutes an integral fundamental part of elementary and secondary education, including, but not limited
to, curricular and extracurricular activities.
b.
“Pupil fee” means a fee, deposit or other charge imposed on pupils, or a pupil’s parents or guardians, in violation
of Section 49011 and Section 5 of Article IX of the California Constitution, which require educational activities to be
provided free of charge to all pupils without regard to their families’ ability or willingness to pay fees or request special
waivers, as provided for in Hartzell v. Connell (1984) 35 Cal.3d 899. A pupil fee includes, but is not limited to, all of the
following:
i) A fee charged to a pupil as a condition for registering for school or classes, or as a condition for participation in a
class or an extracurricular activity, regardless of whether the class or activity is elective or compulsory, or is for
credit.
ii) A security deposit, or other payment, that a pupil is required to make to obtain a lock, locker, book, class
apparatus, musical instrument, uniform or other materials or equipment.
iii) A purchase that a pupil is required to make to obtain materials, supplies, equipment or uniforms associated with
an educational activity.
c.
Nothing in this section shall be interpreted to prohibit solicitation of voluntary donations of funds or property,
voluntary participation in fundraising activities, or school districts, school, and other entities from providing pupils prizes or
other recognition for voluntarily participating in fundraising activities.
(4)
Complaints of noncompliance with the requirements governing the Local Control Funding Formula or Sections
47606.5 and 47607.3 of the Education Code, as applicable.
The Charter School acknowledges and respects every individual’s rights to privacy. Discrimination complaints shall be
investigated in a manner that protects [to the greatest extent reasonably possible] the confidentiality of the parties and the
integrity of the process. The Charter School cannot guarantee anonymity of the complainant. This includes keeping the
identity of the complainant confidential. However, the Charter School will attempt to do so as appropriate. The Charter
School may find it necessary to disclose information regarding the complaint/complainant to the extent necessary to carry
out the investigation or proceedings, as determined by the Assistant Principal or designee on a case-by-case basis.
The Charter School prohibits any form of retaliation against any complainant in the complaint process, including but not
limited to a complainant’s filing of a complaint or the reporting of instances of discrimination. Such participation shall not in
any way affect the status, grades or work assignments of the complainant.
Compliance Officers
The Governing Board designates the following compliance officer(s) to receive and investigate complaints and to ensure the
Charter School’s compliance with law:
Assistant Principal, Los Feliz Charter School for the Arts
2709 MEDIA CENTER DR.
LOS ANGELES, CA 90065
(323) 539-2810
In the event that the Assistant Principal is named in the complaint, the complaint may be directed instead to the Executive
Director.
The Executive Director/Principal or designee shall ensure that employees designated to investigate complaints are
knowledgeable about the laws and programs for which they are responsible. Designated employees may have access to
legal counsel as determined by the Principal or designee.
Notifications
The Executive Director/Principal or designee will inform the LFCSA board of all complaints at LFCSA monthly board
meetings, maintaining confidentiality when required by State and federal law. The Executive Director/Principal or designee
shall annually provide written notification of the Charter School’s uniform complaint procedures to students, employees,
parents/guardians, the Governing Board, appropriate private officials or representatives, and other interested parties. The
Principal or designee shall make available copies of the Charter School’s uniform complaint procedures free of charge.
27

The annual notice shall:
1.
Identify the person(s), position(s), or unit(s) responsible for receiving complaints.
2.
Advise the complainant of any civil law remedies that may be available to him/her under
state or federal discrimination laws, if applicable.
3.
Advise the complainant of the appeal process pursuant to Education Code Section
262.3, including the complainant’s right to take the complaint directly to the California Department of
Education (“CDE”) or to pursue remedies before civil courts or other public agencies.
4.
Include statements that:
a.
The Charter School is primarily responsible for compliance with state and federal laws and
regulations;
b.
The complaint review shall be completed within sixty (60) calendar days from the date of receipt of
the complaint unless the complainant agrees in writing to an extension of the timeline;
c.
An unlawful discrimination complaint must be filed not later than six (6) months from the date the
alleged discrimination occurs, or six (6) months from the date the complainant first obtains knowledge of the facts
of the alleged discrimination;
d.
The complainant has a right to appeal the Charter School’s decision to the CDE by filing a written
appeal within fifteen (15) days of receiving the Charter School’s decision; and
e.
The appeal to the CDE must include a copy of the complaint filed with the Charter School and a copy
of the Charter School’s decision.
Procedures
The following procedures shall be used to address all complaints that allege that the Charter School has violated federal or
state laws or regulations governing educational programs. Compliance officers shall maintain a record of each complaint
and subsequent related actions.
All parties involved in allegations shall be notified when a complaint is filed, when a complaint meeting or mediation is
scheduled, and when a decision or ruling is made.
•
Step 1: Filing of Complaint
Any individual, public agency, or organization may file a written complaint of alleged noncompliance by the Charter School.
A complaint alleging unlawful discrimination shall be initiated no later than six (6) months from the date when the alleged
discrimination occurred, or six (6) months from the date when the complainant first obtained knowledge of the facts of the
alleged discrimination. A complaint may be filed by a person who alleges that he/she personally suffered unlawful
discrimination or by a person who believes that an individual or any specific class of individuals has been subjected to
unlawful discrimination. The complaint shall be presented to the compliance officer who shall maintain a log of complaints
received, providing each with a code number and date stamp.
If a complainant is unable to put a complaint in writing due to conditions such as a disability or illiteracy, Charter School
staff shall assist him/her in the filing of the complaint.
•
Step 2: Mediation
Within three (3) days of receiving the complaint, the compliance officer may informally discuss with the complainant the
possibility of using mediation. If the complainant agrees to mediation, the compliance officer shall make arrangements for
this process. Before initiating the mediation of a discrimination complaint, the compliance officer shall ensure that all
parties agree to make the mediator a party to related confidential information. If the mediation process does not resolve
the problem within the parameters of law, the compliance officer shall proceed with his/her investigation of the complaint.
The use of mediation shall not extend the Charter School’s timelines for investigating and resolving the complaint unless
the complainant agrees in writing to such an extension of time.
•
Step 3: Investigation of Complaint
The compliance officer is encouraged to hold an investigative meeting with the complainant within five (5) days of receiving
the complaint or an unsuccessful attempt to mediate the complaint. This meeting shall provide an opportunity for the
complainant and/or his/her representative to repeat the complaint orally. The complainant and/or his/her representative
shall have an opportunity to present the complaint and evidence or information leading to evidence to support the
allegations in the complaint. A complainant’s refusal to provide the Charter School’s investigator with documents or other
evidence that is available to the complainant related to the allegations in the complaint, or his/her failure or refusal to
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cooperate in the investigation or his/her engagement in any other obstruction of the investigation, may result in the
dismissal of the complaint because of a lack of evidence to support the allegation.
The Charter School’s refusal to provide the investigator with access to records and/or other information related to the
allegation in the complaint, or its failure or refusal to cooperate in the investigation or its engagement in any other
obstruction of the investigation, may result in a finding, based on evidence collected, that a violation has occurred and may
result in the imposition of a remedy in favor of the complainant.
The Charter School will adhere to the following guidelines during the investigative process:
1.
2.
3.

Investigations must be thorough and reliable. They should include interviews of relevant witnesses who may have
knowledge of the alleged discrimination. They should include gathering and review of relevant information
including any emails, text messages, drawings, social network postings, and documents.
Records must be maintained documenting the processing and resolution of discrimination complaints, including
documentation of witness interviews.
As required by the Uniform Complaint Procedures, the complainant must be provided with written notice of the
outcome of the complaint including a statement of all the issues raised, the findings made on each issue and the
rationale for each, the corrective actions for each issue, if any, and notice of the right to appeal; and

•
Step 4: Response/Final Written Decision
Unless extended by written agreement with the complainant, the compliance officer shall prepare and send to the
complainant a written report of the Charter School’s investigation and decision, as described in Step #5 below, within sixty
(60) days of the Charter School’s receipt of the complaint.
The Charter School’s decision shall be in writing and sent to the complainant. The Charter School’s determination will be
made using appropriate legal standards [No 7]. Charter School’s decision shall be written in English and in the language of
the complainant whenever feasible or as required by law.
The decision shall include:
1.
The findings of fact based on evidence gathered.
2.
The conclusion(s) of law for each allegation or issue.
3.
Disposition of the complaint.
4.
Rationale for such disposition.
5.
Corrective actions, if any are warranted.
6.
Notice of the complainant’s right to appeal the Charter School’s decision within fifteen (15)
days to the CDE and procedures to be followed for initiating such an appeal.
7.
For discrimination complaints arising under state law, notice that the complainant must
wait until sixty (60) days have elapsed from the filing of an appeal with the CDE before pursuing civil law remedies.
8.
For discrimination complaints arising under federal law such complaint may be made at any
time to the U.S. Department of Education, Office for Civil Rights, as follows:
(By U.S. mail): Office for Civil Rights, U.S. Department of Education
50 Beale Street, Suite 7200
San Francisco, CA 94105
(By e-mail): ocr.sanfrancisco@ed.gov
(online complaint form): https://ocrcas.ed.gov/
If an employee is disciplined as a result of the complaint, the decision shall simply state that effective action was taken and
that the employee was informed of the Charter School’s expectations. The report shall not give any further information as
to the nature of the disciplinary action.
Appeals to the California Department of Education
If dissatisfied with the Charter School’s decision, the complainant may appeal in writing to the CDE within fifteen (15) days
of receiving the Charter School’s decision. When appealing to the CDE, the complainant must specify the basis for the
appeal of the decision and whether the facts are incorrect and/or the law has been misapplied. The appeal shall be
accompanied by a copy of the locally filed complaint and a copy of the Charter School’s decision.
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Upon notification by the CDE that the complainant has appealed the Charter School’s decision, the Principal or designee
shall forward the following documents to the CDE:
1.
A copy of the original complaint.
2.
A copy of the decision.
3.
A summary of the nature and extent of the investigation conducted by the Charter School, if
not covered by the decision.
4.
A copy of the investigation file, including but not limited to all notes, interviews, and
documents submitted by all parties and gathered by the investigator.
5.
A report of any action taken to resolve the complaint.
6.
A copy of the Charter School’s complaint procedures.
7.
Other relevant information requested by the CDE.
The CDE may directly intervene in the complaint without waiting for action by the Charter School when one of the
conditions listed in Title 5, California Code of Regulations, Section 4650 exists, including cases in which the Charter School
has not taken action within sixty (60) days of the date the complaint was filed with the Charter School.
Civil Law Remedies
A complainant may pursue available civil law remedies outside of the Charter School’s complaint procedures. Complainants
may seek assistance from mediation centers or public/private interest attorneys. Civil law remedies that may be imposed
by a court include, but are not limited to, injunctions and restraining orders. For discrimination complaints arising under
state law, however, a complainant must wait until sixty (60) days have elapsed from the filing of an appeal with the CDE
before pursuing civil law remedies. The moratorium does not apply to injunctive relief and is applicable only if the Charter
School has appropriately, and in a timely manner, apprised the complainant of his/her right to file a complaint in
accordance with 5 CCR 4622.

Dispute Resolution Policy
The purpose of LFCSA’s dispute resolution process is to have school community members resolve issues in-house in an
amicable and fair manner whenever possible and to avoid unnecessarily contacting the Board of Education or LAUSD. The
school community includes students, parents, teachers, applicant families, volunteers, advisors, community members,
partners and collaborators.
In the event of a dispute:
•
•

•

•

•
•

Make an appointment with the teacher or the person whose area of responsibility the issue involves, or the person
directly involved in the issue.
If the meeting did not resolve the issue, make an appointment with the Director of Academics and Curriculum
(Principal). When appropriate, the Principal may request the teacher, staff member, or other party to take part in
the meeting.
If after a reasonable amount of time, the issue has not been adequately addressed, you may submit in writing a
statement to the LFCSA Executive Director and Board. The person about whom the complaint is made will be given
a copy of the written statement. The Executive Director and the president of the Board will work with all parties to
resolve the issue.
If the issue or complaint is against the Principal or Executive Director, first, bring the issue to the Principal and
Executive Director’s attention. If after a reasonable amount of time the issue is not resolved, you may file a written
complaint with the Board for resolution.
If the issue involves a school policy, first, bring the matter to the attention of the Executive Director.
If the Executive Director is unable to resolve the matter, you may appeal to the Executive Director or Board by
either submitting a written statement, or attending a board meeting.

All LFCSA faculty, staff, administrators, parents, applicant families and Board members will be asked to sign an agreement
to resolve disputes via this dispute process or its replacement. This means that individuals will avoid contacting the Board of
Education and LAUSD regarding a conflict at LFCSA until all of the relevant procedures listed above have been exhausted
and documented.
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Our commitment
All students at LFCSA have the right to a positive, warm, and nurturing environment where they can learn and play safely
and comfortably. Students are encouraged to care about others and to demonstrate school spirit and pride.
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